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Revision Revision '
' Date Revision Description/Modification Section (s) Author
10/19/2015 8 Converting to new format. N/A Brenda Verdesi
There were 7 prior revisions Manager, Benefits
of this policy.
3

Clarification of Categories

Update of Eligibility for
Medical Benefits to comply 3.1
with provisions of the Patient
Protection and Affordable

Care Act

Update of Eligibility for

Retirement Benefits 5.2
Reference to EP 1.9 7
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1 PURPOSE AND SCOPE

This policy defines the various categories of non-union Authority employees and the benefits
available to each category. Classification of exemption status is determined based on the job
requirements in accordance with the Fair Labor Standards Act, as enforced by the U.S.
Department of Labor.

2 APPLICABILITY

This policy applies to all non-union Authority employees.

3 INITIALISMS (ACRONYMS) AND DEFINITIONS

341 Full-time Authority Employee — An employee who works at least 3772 or 40 hours per
week as determined by the Business Unit or Department.

a) Transitional Employee — A full-time Authority employee with a written development
plan designed to prepare that employee to fill an anticipated vacancy in another
Authority position within a designated time-frame.

3.2 Part-time Authority Employee — An employee who has worked full-time for a minimum
of one year, and whose status has changed from full-time to part-time without a break in
service (employment with the Authority has not been terminated); and who works a
minimum of 20 hours per week but less than 37% or 40 hours (as applicable).

3.3 Provisional Employee — Employed on a full-time basis (37 %2 or 40 hours per week) for
a specific project or assignment for a period that is expected to last at least one year but
not more than three years, and who is paid directly by the Authority..

3.4 Temporary Employees — Employed for a period of not more than one year (from date
of hire) unless approval to extend employment for an additional period is received from
headquarters Human Resources Department Head and the Budget Department.

a) Full-time Temporary Employee — employed on a full-time basis (37 ¥z or 40
hours/week) for a specific position or assignment, and who is paid directly by the
Authority.

b) Part-time Temporary Employee — employed on a part-time basis (minimum of 20
hours/week but less than 37% or 40 hours/week) for a specific position or
assignment, and who is paid directly by the Authority.
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c) Temporary Intern — employed on a full-time or part-time basis for a specific position
or assignment, not to exceed six months in a given calendar year, and who is paid by
the Authority.

d) Developmental Intern — employed on a full-time or part-time basis while enrolled in
an accredited college or university in a curriculum related to the temporary
assignment at the Authority. Additional guidelines apply to Developmental Interns
under the Human Resources Developmental Intern Program.

e) Cooperative (“Co-op”) — employed on a full-time basis while enrolled full-time at an
accredited college or university in a work/study or cooperative education curriculum
and who receives credits towards his/her course of study.

f) Returning Retiree — employees who have retired from the Authority and are rehired
as a temporary employee to transition work or perform a specific project based on
their unique experience, knowledge or skills, for a period not to exceed one year.

i.  Any requests to hire a NYPA retiree (including NYPA retirees who have
suspended their pensions) must be approved by the President & Chief Executive
Officer, Business Unit Head, SVP-Human Resources and VP and Chief Ethics &
Compliance Officer. The justification and the request for approval must contain
documentation of the need to obtain the services of that individual and indicate
that the returning retiree’s compensation (i) will be set at her or his most recent
Authority hourly rate of pay [no benefits] and (ii) will not exceed the applicable
annual earnings limitation contained in the New York State Retirement and
Social Security Law (NYSRSSL) or other applicable laws.

4 RESPONSIBILITY

Responsibility and oversight of this policy resides with the approver unless otherwise noted here
in.
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5 POLICY IMPLEMENTATION

5.1 Benefits

Employees are eligible for the following benefits based on their category as defined in Section 3.
For more detailed information about the applicable employee benefits as listed above, please
refer to the FlexAbility Guidebook and Benefits Handbook on the PowerNet.

Flexibility Benefits
Full-time Part-time Provisional Temporary

Medical Eligible Eligible Eligible If determined to
be a “full-time
equivalent”
under the
regulations of
the Patient
Protection and
Affordable Care
Act (PPACA),
eligible as
required by
Federal Law

Dental; Vision; Eligible Eligible Eligible Not Eligible

Hearing; Group

Legal, Flexible

Spending

Accounts,

Accidental Death&

Dismemberment

Insurance;

Accident Expense

Plan; Cancer

Protection Plan

Employee, Eligible Eligible — Not Eligible Not Eligible

Spouse, Child Life Employee life

Insurance insurance is

based on pro-
rated pay

Long Term Eligible Eligible — based Not Eligible Not Eligible

Disability on pro-rated pay

Insurance
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Long Term Care Closed to new | Closed to new Closed to new Not Eligible
participants participants participants
Flex Credits Eligible Eligible — based Eligible — based | Not Eligible
on a reduced flat | on a reduced
amount flat amount
Other Benefits
: Full-time Part-time Provisional Temporary
Educational Eligible Eligible — pro- Not Eligible Not Eligible
Assistance rated based on
Program the number of
hours worked per
week
Employee Eligible Eligible Eligible Eligible
Assistance
Program
Vacation Leave Eligible Eligible — pro- Eligible — per Not Eligible
rated per EP 3.2 EP 8.2
Sick Leave Eligible Eligible — pro- Eligible — per Not Eligible
rated per EP 3.9 EFP 3.9
Holidays Eligible Eligible — if work Eligible — Not Eligible —
less than a full except for unless work on
day (as applicable | holidays that fall | a holiday
to their respective | on a day not
job location) are schedule to
eligible for work per EP
compensation for | 5.1.2.d
holidays based on
the number of
hours worked per
day. However, if
an employee
works less than a
full week, and a
holiday falls on a
day an employee
is not scheduled
to work, he/she
will not be paid for
that day.
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Retirement Benefits
Full-time Part-time Provisional Temporary
Employees’ Eligible Eligible Eligible Not Eligible
Savings Plan
Deferred Eligible Eligible Eligible ‘Eligible
Compensation
Plan
New York State & | Mandatory Optional Mandatory Optional
Local Retirement | Membership | Membership — Membership Membership if
System service credit is period of
&f pro-rated based employment is
on the number of less than one
Voluntary Defined hours worked per year.
Contribution Plan week Membership is
(for certain Tier 6 N mandatory for a
employees) full-time
temporary
employment
that exceeds
one year.
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5.2 Eligibility for Benefits in Retirement

In order to continue benefits in retirement employees must meet specified service requirements
and terminate employment with the Authority and immediately collect a pension from the NYS
and Local Retirement System (NYSLRS provision does not apply to Tier 6 employees that enroll
in the VDC).

Employees who were rehired or were direct transfers_are required to complete service
requirements under EP 1.9

Salaried Employee Hired/Rehired Before
01/01/2016 Employee
. ol
Employee Retires on Employee Retires after HIR::Z? g.:] ;5? 128."1 Gor
or before 01/01/2019 1/1/2019
Re.t ".e'f'.en*t 10 Years of service 10 Years of service 15 Years of service
Eligibility
No contribution if enrolled in
the NYPA Plan. If enrolled
Retiree n angthe_‘r Rian; your Retiree contribution
gl _— contribution is 50 percent of | . 5 A
Contribution | No contribution to any ; is 50% of the active
. . the difference between the
to Medical medical plan . employee
Coverage** dctis smplayes contribution
contribution to the NYPA
PPO Plan and the plan you
enrolled in.

* The retirement eligibility refers to medical, life insurance, and Medicare Part B reimbursement
benefits.

**The "active contribution” will be based on your enrollment (e.g. single or family coverage).
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6 VIOLATIONS
N/A

7 REFERENCES

EP 1.9 Transfer or Re-Employment in Public Service
EP 3.2 Vacation

EP 3.9 Sick Leave

8 POLICY REVIEW AND EXPIRATION

This policy will be reviewed every year by the anniversary of the revision date, or sooner if
business needs require.

9 ATTACHMENTS
N/A

/

IV
Senidﬁ Vice President, Human Resources

(0-19 =15

Date
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